Acclaim - RRSP Setup

In order to setup RRSP you need to define two payroll categories. One for the Employer portion of RRSP and one for Employee portion.

Setting up RRSP — Employee Contribution

To set up RRSP contributions for your employees create a deduction payroll category under Setup > Payroll Categories. Click on add (+) button and
select deduction from the list of options. Complete the Basic Information under the General Tab. Also, under the Deduct before calculating Taxes should

be checked.
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For the Type choose Formula and then click on the Formula button that appears. Use the Payroll category button to add the all of the Earnings categories
that can be used in the RRSP calculation (Salary, Hourly Wages, Overtime, Vacation Pay etc.). If the contribution is the same for all employees then you
can enter it here as a percentage. If the contribution rate is determined at the employee level you can enter it here as 100% but set the appropriate rate on

the employees’ master Paycard
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Under the Form assignment tab assign the payroll category to Box 20 on T4 and if required in your case on Box D on Relevel.

Once the payroll category setup is complete precede to employee master paycard to set the individual contribution rate under the deduction tab.
Depending on how the payroll category was setup you enter appropriate rate in the factor field. If the category was set as standard percentage for all enter
100 here. If the rate is to be set individually then enter the employee’s contribution rate here.



Employee Edit o [@][&]

Mumnbes ; 003 Mame : Haol. Jen Departreent # : 00007
| Basic | Miscelaneous | Tax | NetClam PayCard Bank | NotePad | History |
Please specily which ibems should appear on the: emplopes’s .
tirvesheat, and specify any howly rates and regulas papments, Frogular El Howrs : a
== B L 3
Regular Amaount ; 0.00 (] Acenue Vacation Pay
: Rate : 4.00
[Jaos  Union Dues Dwing a of :
Feguis Amount:  23.00 Januaey Tst: 134150
= []Pay az Eared
[Jaos  Life Insurance [] Tax &z Bous
Regular Amaount : &.00 [ Azene Vacation on
. - Vacation Paid
[#310  RRSP Deduction [] Report &z Staties Indian wages
Percentage (Rate) : .00
[]311  HeathFlan . [+#] Accrue Sick Pay
Fregular Amount : 0.00 Rate: 20.00 |
| Owing as of 0.00
(1712 Loan Januay 15t ; J
Reqular A : 000 w || Repot as Staties Indian wages
4 4 B B - BE Save @ Cencel "] Close | 9 Help

Setting up RRSP-Employer Contribution

To set up Employer RRSP contribution to match employee contributions a Benefit payroll category can be added. To create a benefit payroll category go
to Setup > Payroll Categories. Click on add (+) button and select Benefit from the list of options. Complete the Basic Information under the General Tab.

Also, under the SUBJECT TO window Federal, Provincial and Quebec (if required) income taxes flags should be checked. Selection depends by your
company requirements.
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Under the Type select FORMULA. And in Formula definition add the payroll category RRSP (this is employee RRSP) and enter the percentage depending
upon how much the employer will contribute for example 100% (if employer matches employee contribution 100%)
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Under the Form assignment tab assign the payroll category to Box 40 on T4 OTHER and (if required) on Box D on Relevel. On the Flags: tab check
APPLY flag under MAXIMUM PER YEAR and specify the maximum amount the employer will contribute for each employee in the DEFAULT MAXIMUM
field.

On Employee master paycard under the Benefit can adjust the amount he wants to contribute for RRSP for this particular employee by adjusting the factor.
By default the factor is 100 (i.e. 100% of the formula definition) and if the Employer wants to contribute a different amount for this employee then the factor
can be changed to represent the correct percentage.
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