Pay category - Form assignments

Problem:

Where do | make the form assignment?

Solution:
Steps:

1. Head to Setup > Payroll settings> payroll categories.
2. Double click the pay category, go to tab Form assignment tab.

Purpose:
Reporting box (Value) on T4, T4A or RL1

Form assignment example for T4:

Depends by the type of category (earning, benefit, deduction, tax or payroll tax) Form assignment tab (Box number) will have a different

Below is an examples of Salary (Earning payroll category)

y teg o || & &2
Payroll category TN [[m][+][=
Category: |Eaming | Wumber; |11 Mame: | Salary
List  General Formassignmesis QOfher

Form  Box Description Sub box Text
1 T4 14 Employment incoms
0O |7+ 2 Pension adjustmant
[ |14 OTHER Other informabion
E AL a Employmend income before deductions
O A1 2 Empileyer's enirs. 1o priv. hEh. ns. plan
L Trips made by resident of o designated remote area
O A L Other benafits
O R Commessions included in box A or box R
[ A1 o Dther ncame nol nckided in B A
O A1 @ Deferred salary or wages
O AL MNeome sliusled on & MESERE OF premises
O A1 & Ties received (not inchuded in box T}
[ |1 [T Tips allocated by employer
O |1 Phased retirement
O |1 v Meals and accesmodation
O R w Use of automoble for perscnnl purposes
[ roE 1T Wacation paid
[ |roe 178 Statudory holday pay
O |Roe  |17e Sick pay paid
[ |Tea 18 Pension or superannuation
01 |Tea 18 Liifr=saf payments
[ |Tsa 20 Seif-empicyed commissions
0 [res  |za Annulies
O Tea 48 Fees for services
[ |t4a  omER Oither information
Dupbcate Glose ' Hep
RA - for T4

https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/completing-filing-information-returns/t4-information-employers/t4-slip
/other-information-codes-t4-slip.html

T4 — Information for employers.

https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/completing-filing-information-returns/t4-information-employers.htmi

Example of Deduction pay category


https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/completing-filing-information-returns/t4-information-employers/t4-slip/other-information-codes-t4-slip.html
https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/completing-filing-information-returns/t4-information-employers/t4-slip/other-information-codes-t4-slip.html
https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/completing-filing-information-returns/t4-information-employers.html

€= Payroll category - iEiIEZi

Payroll category cinooaa
Category: |" ducti I Numb db Name: |cl:| |

List General Formassignments Advanced Other

Form  Box Description Sub box Text

| 20 RPP contributions

O [T« 44 Union dues

O |r4 45 Charitable donations

O |t 52 Pension adjustment

O | OTHER Other information

D RL-1 235 Premium paid to a private health services plan

O Rt D Contributions to a RPP

O R |F Union dues

O |1 |n Charitable donations u

O Rt [P Contributions to a multi-employer insurance plan

[ [T¢a |OTHER Other information

Example of Tax pay category

{* Payroll category iEiE Eﬁ iEEiI

Payroll category O EEEE |
Category: |Tax |lumber: |306 | Name: Icanadnaembnphn |

List General Formassignments Advanced Other

Form  Box Description Sub box Text
1 T4 16 Employee's CPP contributions.
0 s 17 Employee's QPP contributions
[ 7« 18 Employee's El premiums
O T4 22 Income tax deducted
0 |v4 55 Parental insurance plan
O Rt B Contributions to QPP
M (Rt |84 CPP contribution
O IR.L-1 [ Employment insurance premiums
O R [ Québec income tax withheld at source /
O Im_.i H Québec Parental | ce Plan Premiums (QPIP)

Example of Payroll tax pay category

[ T (T

 Payroll [ =
Payroll category W =]+ A
Category: |Payrol tax Number: |615 Mame: |Canada pension plan (ER) |

List General Formassignments Advanced Other

Form  Box Description Sub box Text
[ |14 19 Employer's El premiums
M T4 27 Employer's CPP contributions
O Rt |2 Employer's QFF contributions
O |1 |8 Employer's QPIP contributions
] |wcs |wce WCE

Example of Benefit pay category



e B8 w5
Payroll category w4 ]|[m][+][ =PI
Category: _au-m Number: |12 Marne: I_Illnulfe-'l'n Ben Pension J
List Genernl Formassignments Advanced Other
[ Fom  Box Descrigton Sub bax Text
nn 14 |Empioyment income
M [+ |52 Pensian adustmsal
'O |t+ omen | Other information
0 |pea |a Employment incoms before deductions.
| O [t [ .Errphy!rlcnh e priv. hith. ins. plan
O Rt K Trips made by resadent of 8 designated remote ares
'O Rt L | Cther benetts
O = | Commissions ncluded in box A or bex R
'O et e | ther income not included in bax &
| O [rer |a | Deterred satary or wages
0 |[pea |m Tax-sxempt nceme paid to an ndian
O | s | Tips recetved (not ncluded in box T)

O [Re (T Tips alocated by smployer
O et U |Prased retrement
0O [rea v Meals and accommodabon
| O [RLt (W |Use of sutomnbie for perscnal purposes
| O [roe [17a |vacation pai
0 |roe 178 | Stasutory hesday pay
| O lroe [17e .Sn:xwypuld
O [tea 18 Pansion of Superannuation
| [ Ten 18 .LWUMNMS
0O [tsa (20 Selt-employed commissions
'O [tea |24 | annutes
O [Tea [aa |Fees for sarvices
'O [t4a  |omHER | Crther information

Ougibcate Clese f Hew

Benefits and allowances explain - CRA link

https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/benefits-allowances.html

Benefits chart form assignment

This chart indicates whether you need to deduct Canada Pension Plan (CPP) and employment insurance (EI) from the taxable allowances and benefits
discussed in this guide, and shows which codes you should use to report them on the employee's T4 slip.

https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/benefits-allowances/benefits-allowances-chart. html
RL-1:

https://www.revenuquebec.ca/en/businesses/rl-slips-and-summaries/sending-rl-slips-and-summaries/sending-rl-slips-and-summaries-to-revenu-quebec
/online/

Quebec - Taxable benefits

https://www.revenuquebec.ca/en/businesses/source-deductions-and-employer-contributions/special-cases-source-deductions-and-employer-contributions-
in-certain-situations/taxable-benefits/

For additional clarification on form assignment reporting contact your Payroll administrator.


https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/benefits-allowances.html
https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/benefits-allowances/benefits-allowances-chart.html
https://www.revenuquebec.ca/en/businesses/rl-slips-and-summaries/sending-rl-slips-and-summaries/sending-rl-slips-and-summaries-to-revenu-quebec/online/
https://www.revenuquebec.ca/en/businesses/rl-slips-and-summaries/sending-rl-slips-and-summaries/sending-rl-slips-and-summaries-to-revenu-quebec/online/
https://www.revenuquebec.ca/en/businesses/source-deductions-and-employer-contributions/special-cases-source-deductions-and-employer-contributions-in-certain-situations/taxable-benefits/
https://www.revenuquebec.ca/en/businesses/source-deductions-and-employer-contributions/special-cases-source-deductions-and-employer-contributions-in-certain-situations/taxable-benefits/
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